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1. IDENTIFICATION 
 

Position No. Job Title Supervisor’s Position 

14-02151 Deputy Fire Marshal Fire Marshal – 14-01987  

Department Division/Region Community Location 

CGS Safety Services/HQ  Iqaluit Head Quarters 

Fin. Code: 14750-01-1-235-1406000-01 
 

 

2. PURPOSE  
Main reason why the position exists, within what context and what the overall end result is. 

 

The Deputy Fire Marshall (DFM) reports to the Fire Marshal (FM).  

 

The DFM in the absence of the FM will be the “Authority Having Jurisdiction” and when acting, have 

complete jurisdiction and may exercise all the powers and authority of the FM.  

 

He/she is responsible for the effective implementation of fire safety and fire prevention within structures and 

properties within Nunavut.   

 

He/She assists in providing information, advice and guidance to owners, occupants, employers, employees, 

contractors, architects, engineers, and the general public (Clients), as to the requirements of the Nunavut Fire 

Prevention Act and Regulations.  The DFM will assist Clients to facilitate the highest standard of fire and life 

safety within structures and properties.   

 

In conjunction with the FM, the DFM ensures that inspections in structures and properties are carried out to 

verify that fire and life safety measures are provided to at least a minimum standard.   

 

The DFM shall assist the FM in ensuring that full investigations are conducted into allegations of violations of 

the Fire Prevention Act and Regulations and will ensure appropriate compliance actions are taken if and when 

they are required.   

 

The DFM shall assist the FM in ensuring that an investigation is to occur in the event of any fire or explosion 

resulting in a fatality, injury or a large financial loss to determine the cause, origin and contributing factors.   

 

In conjunction with the FM, the DFM is responsible for verifying that the development of educational materials 

and the delivery of training meet the goals of the Fire Prevention Act.  The DFM will identify, in conjunction 

with the Fire Specialist Training Officer (FSTO), staff training issues, operational concerns and make 

recommendations as required to the FM on such matters.  

 

3. SCOPE 
Describe the impact the position has on the area in which it works, or if it impacts other departments, the 

government as a whole, or the public directly or indirectly.  How does the position impact those 

groups/individuals, the organization and/or budgets?  What is the magnitude of that impact? 

 

This position impacts on all Nunavummiut. This position ensures that matters of life safety are fully complied 

with and provides for a safe environment.  Ensuring compliance requires that the incumbent stays current with 

respect to applicable fire codes and standards.  The incumbent also supports the FM by acting as an advisor and 

resource person to various technical and stakeholder committees.   
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4. RESPONSIBILITIES 
Describe major responsibilities and target accomplishments expected of the position.  List the responsibilities 

that have the greatest impact on the organization first and describe them in a way that answers why the 

duties of the position are being performed.  For a supervisory or management position, indicate the 

subordinate position(s) through which objectives are accomplished. 

 

Conducting fire safety inspections within government, public and private premises to 

reduce loss of life, property and accidental injury, through enforcement of the Nunavut 

Fire Prevention Act, regulations, adopted codes and Standards by: 

- The DFM will be responsible for the daily supervision of the regional Assistant Fire 

Marshal’s (AFM), Fire Specialist Training Officer (FSTO) and in the absence of the FM 

will Act as the FM and, when acting has complete jurisdiction and may exercise the 

powers and authority of the FM. 

- Ensure all regional AFMs, and where applicable Local Assistants, are conducting physical 

inspections of structures, properties and areas; 

- Provide technical support to the AFMs, Technical groups and other stakeholders by 

interpreting governing codes, standards and regulations; 

- Liaising with and providing assistance to local municipal regulatory authorities; 

- Writing comprehensive, detailed, technical reports outlining violations and required 

corrective action to owners, agents and occupants; 

- Initiating corrective action including follow up inspections, preparation and issuing of 

notices of violations; 

- Assist the FM in the preparation of information to assist the RCMP and court officials 

involving, summons, court briefs and evidentiary documentation for the purpose of 

prosecutions for non-compliance; 

- Recommend acceptance by the FM of fire safety reviews of development plans to ensure 

compliance with Nunavut Fire Prevention Act and to ensure follow up field inspections are 

completed;  

- Liaison with architects and engineers with regard to fire safety standards in existing and 

newly proposed buildings; 

- Completes measurement calculations in accordance with the National Building Code 

formula to determine and assign building occupant loads.  

 

 

As directed by the FM conduct training program’s in fire fighting (industrial, municipal, 

and public) in order to reduce the loss of life, property and accidental injury by: 

 

Working with the FSTO, identify training needs for fire chiefs (local assistants to the FM), 

fire service and other internal or external client groups in order that these individuals may 

obtain the knowledge of the application of codes and standards;  

- Identifying the need for specialized fire training programs; 

- Identify long and short range budget requirements for training and training equipment 

requirements; 

- Assist the FSTO in organizing, facilitating fire training courses and seminars for 

community fire departments, industry, government and the general public; 

- Interacting as directed by the FM with government departmental officials, community fire 

chiefs, educational authorities, service groups and organizations; 

- In conjunction with the FM and the FSTO, review and assess training programs; 

- Assist the FSTO in the requisitioning and purchasing of technical training materials. 

- As directed by the FM and working with the FSTO, conduct classroom and field 

instruction in the technical operation, use and maintenance of specialized equipment, fire 

suppression and fire behavior; 

- As directed by the FM, provide technical advice on fire safety during conferences and 

seminars conducted by other professional disciplines, i.e. Insurance Risk Control and Lost 

Prevention programs. 
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As directed by the Fire Marshal conducting fire education programs, providing 

instructions to community interest groups, general public and students by: 

 

- Assist in the development and delivery of youth educational programs aimed towards 

reducing the incidence of fire losses in Nunavut. 

- Interact with curriculum developers to facilitate the design and implementation of school 

fire safety programs;  

- Instructing when required, fire safety principles and behaviors to various interest groups at 

the community level; 

- Assist in the development and implement of practical skills training programs for children, 

seniors, educators and other interested persons in fire prevention, the use of fire 

extinguishers and other methods to extinguish small residential fires; 

- Assist in the performance of in depth research into local fire problems and identifying 

appropriate fire safety programming; 

- Assist in the evaluation of fire safety programs and the amendment of curriculum for 

increasing the effectiveness and relevance to the target audience; 

- Assist with developing and implementing audiovisual community fire protection programs 

for enhancing community fire protection specific to target audiences; 

- Provide technical advice pertaining to fire safety and public education such as fire 

extinguisher operation, smoke alarm maintenance, home fire drills and residential fire 

inspections; 

- Assist in the development of media submissions such as newspaper articles, public service 

announcements and other promotional materials;  

- Coordinating and delivering fire education promotions in conjunction with national and 

international campaigns such as “Fire Prevention Week”.  

 

 

 

Conducting investigations when directed by FM to determine the point of origin, cause of 

fire, and ascertain whether the fire was result of negligence, carelessness, accident or 

design by: 

 

- Coordinate investigations and/or take a lead investigative role; 

- Liaising with local fire chiefs, RCMP and safety officials as required; 

- Conducting physical post fire scene inspections, providing technical advice in the science 

of fire and firefighting operations; 

- Document results of investigations and examinations by sound recording, photography, 

drawn or written means; 

- Interviewing witnesses, emergency personnel, recording statements; 

- Identifying and interpreting physical evidence, ensuring correct techniques and legal 

admissibility of physical evidence; 

- Preparing and distributing evidence and reports to proper agencies; 

- Appearing as a witness at hearings, inquests, inquiries and civil and criminal prosecutions 

as required;   

- Prepare Fire Investigation reports complete with recommended corrective actions with a 

view towards preventing similar fire losses. 

- As directed by the FM, the DFM may coordinate appropriate fire investigations and will be 

responsible for submitting summary reports to the FM and or the Director of Safety 

Services. 

 

Carry out other duties as necessary to meet the objectives of the position or at the 

direction of the supervisor. 

 

- When requested, the DFM may provide advice and assistance to any interested party on the 

implementation of any aspect of fire safety. 

- When requested, the DFM shall provide the FM with advice and support to ensure a 

professional working environment. 
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- When requested, interact as needed with other Government of Nunavut Departments to 

define arrangements with regards to Fire Emergency Measures and Response. 

- Carry out all relevant duties as directed by the FM. 
 

 
 

 

5.  KNOWLEDGE, SKILLS AND ABILITIES 

Describe the level of knowledge, experience and abilities that are required for satisfactory job performance. 

Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills describe 

acquired measurable behaviors and may cover manual aspects required to do a job.  Abilities describe natural talents 

or developed proficiencies required to do the job. 

These requirements are in reference to the job, not the incumbent performing the job. 

 

Graduation from a recognized fire training college.  Minimum of five years’ experience as a fire officer and a 

class 3 Driver’s License with Air Brakes Certification (or be eligible for).  

 

Ideally the incumbent should be certified (IFSAC or acceptable equivalent) as having met the qualification 

requirements of the following NFPA standards (or acceptable equivalences):  

 

NFPA 1001 - Level 2, Fire Fighter Professional Qualification.  

NFPA 1041 - Level 1, Fire Services Instructor Professional Qualification.NFPA 1031 - Level 1, Fire Inspector 

 

Ideally the incumbent should be certified (IFSAC or acceptable equivalent), or be working towards meeting the 

qualification requirements of the following NFPA standards (or acceptable equivalences):  

 

NFPA 1033 - Level 1 & 2, Fire Investigator 

NFPA 1035 - Levels 1 & 2, Fire and Life Safety Educator 

NFPA 1041 - Level 2, Fire Services Instructor Professional Qualifications 

NFPA 1002 - Fire Apparatus Driver/Operator Professional Qualifications 

 

Possess extensive knowledge of the National Fire Code of Canada and the Nunavut Fire Prevention Act and 

regulations. 

 

Ability to conduct independent analysis, exhibit initiative, judgment, discretion and creative thinking.  

 

Knowledge of advanced investigative principles, fire terminology, fire growth and development, criminal 

prosecution procedures, search and seizure and Canada Evidence Act.  

 

Possess strong interpersonal skills and the ability to communicate at an advanced level, both orally and in 

writing. 

 

The ability to communicate in Inuktitut/ Inuinnaqtun is considered an asset.  

 

Possess a good understanding of local culture and local communities and the ability to work in a cross cultural 

environment. 

 

Possess the human resources management skills to supervise regional staff, assess performance and maintain a 

professional working environment. 

 

Possess above average computer skills to make appropriate use of office tools, such as MS Word, Excel, 

PowerPoint and Outlook. 

 This is a Highly Sensitive Position so a satisfactory Criminal Record Check and Vulnerable Sector Check 

are required. This position requires working in buildings with vulnerable populations such as schools, 

health facilities and correctional facilities. 
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6.  WORKING CONDITIONS  
List the unavoidable, externally imposed conditions under which the work must be performed and which 

create hardship for the incumbent.  Express frequency, duration and intensity of each occurrence in 

measurable time (e.g. every day, two or three times a week, 5 hours a day). 

 

Physical Demands 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to physical 

fatigue or physical stress. 

The incumbent is exposed to work conditions, which involve continual and highly intensive expenditure of physical 

energy when conducting fire and building inspections. The incumbent is exposed to work conditions, which involve 

continual and highly intensive expenditure of physical energy when conducting specialized training sessions for 

Fire and Emergency Services Personnel, and conducting fire investigations. 

 

Environmental Conditions 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the frequency 

and duration of exposures.  Include conditions that increase the risk of accident, ill health, or physical 

discomfort. 

Incumbent is required to travel extensively away from home, which can create difficulties with home life. Due to 

the emergency nature of this position the incumbent may be called to work after normal working hours at any time 

as designated by the employer. The incumbent may be required to work in extremely hazardous circumstances 

when conducting fire investigations. 

 

Sensory Demands 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of making 

judgments to discern something through touch, smell, sight, and/or hearing.  It may include concentrated 

levels of attention to details though one or more of the incumbents’ senses. 

The incumbent utilizes most of his/her sensory and motor skills when conducting fire inspections and facilitating 

fire training and safety.  The incumbent uses computers a substantial amount of time, writing, reviewing and 

researching reports.  This requires a great amount of attention to detail, accuracy and may result in  

eyestrain and other physical discomforts.   

 

 

Mental Demands 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase the risk 

of such things as tension or anxiety. 

The incumbent is exposed to a high degree of stress during investigations when dealing with fire death victims, 

including search and removal of bodies, reviewing autopsy reports and dealing with burn injury victims, relatives, 

Coroners and Police.  Duties in court settings can be extremely stressful.  Work is subject to on-going public 

Scrutiny. 
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7.  CERTIFICATION 
 

 

 

__________________________________________ 

Employee Signature 

 

 

 

Printed Name 

 

 

 

 

Fire Marshal 

 

Supervisor Title 

 

 

 

 

Supervisor Signature 

 

 

 

Date:   Date   

I certify that I have read and understand the 

responsibilities assigned to this position. 

 

I certify that this job description is an accurate 

description of the responsibilities assigned to the 

position. 

 

Deputy Minister - CGS 

 

 

 

 

 

 

 

  Deputy Head Signature 

 

  

Date 

 

I approve the delegation of the responsibilities outlined herein within the context of the attached organizational 

structure. 

 

 

 

8.  ORGANIZATION CHART 
 

Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate 

positions (if any) and supervisor position. 

 

 

“The above statements are intended to describe the general nature and level of work being 

performed by the incumbent of this job.  They are not intended to be an exhaustive list of 

all responsibilities and activities required of this position”. 


