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1. IDENTIFICATION 
 

Position No. Job Title Supervisor’s Position 

14-11053 Project Manager, Energy Initiatives  Director, Technical Services  

Financial Code:  14705/01/1/111/1406000/01 

 

Department Division/Region Community Location 

Community & 

Government Services 

Technical Services / 

Headquarters 

Iqaluit Federal Building 

 

 

2. PURPOSE  
 

Main reason why the position exists, within what context and what the overall end result is. 

 

Under the general direction of the Director of Technical Services, the incumbent is responsible 
for developing, implementing and managing departmental energy programs and activities to 

ensure energy efficiency is maintained and/or improved in the GN facilities.  The Manager of 
Energy Initiatives works closely with Senior Technical Officers to implement and enhance 
energy efficiency activities in planning, designing, building, maintaining and operating 

government facilities.  The incumbent also develops and coordinates energy awareness programs 
for GN employees, building maintainers, students of schools in Nunavut and the general public 

to raise energy awareness with the goal of reducing the consumption of energy in Nunavut. 
 
Furthermore, the Manager implements and monitors programs to track utility consumption in 

government facilities, establishes baseline usage as well as develops GN energy guidelines and 
standards and criteria for future design/construction in order to ensure that proven energy 

technologies are included in the government project delivery process. 

 

 

 

3. SCOPE 
 

Describe the impact the position has on the area in which it works, or if it impacts other departments, the 

government as a whole, or the public directly or indirectly.  How does the position impact those 

groups/individuals, the organization and/or budgets?  What is the magnitude of that impact? 

 

Located in Iqaluit this headquarters position is responsible for the development of energy 
conservation programs to be implemented by headquarters and the regional offices for the 

Government of Nunavut.  This position will be responsible for the implementation and 
management of all energy initiatives related to government facilities for the department.   
 

In cooperation with other departments and with existing systems and the support of CGS staff, 
programs and projects will be developed to reduce GN energy consumption, greenhouse gases 

emitted into the atmosphere from burning fossil fuels and capital/operational and maintenance 
costs.  Programs will target existing facilities, new construction, building users and maintainers.   
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The position is key in reducing the overall cost of utilities.  The position supports a program that 
will provide new employment and training for those involved in conservation and retrofit 
activities.  It will reduce the strain on Capital budgets by using existing utility budgets for life 

cycle renewal projects.  It will improve the condition and comfort of existing facilities.  The 
program will reduce water, electricity and fuel consumption, saving operation and maintenance 

funds and decreasing the GN impact on the environment. 
 
The incumbent has significant influence on the overall direction of the Nunavut Energy 

Management Program and all related projects and programs.  The incumbent will build 
relationships with key personnel that have the greatest impact on energy management within the 

Government of Nunavut to gain support for new and existing energy projects and programs.  
The incumbent, through membership in committees related to energy and capital planning, 
provide recommendations on GN planning and strategy.  Furthermore, the incumbent will work 

with various stakeholders to share information, strategies and materials with community 
governments.  The position is expected to ensure successful completion of energy retrofit and 

management projects with a minimum level of supervision.  The position must balance 
client/end user needs with other considerations such as budget, policy limitations or 
opportunities, and remain focused to achieve the desired objective.   

 
Guidance is available from technical (e.g. GN Good Building Practices, energy programs: 

LEEDS, etc.), regulatory (e.g. National Building Code, National Energy Code, etc.), financial 
(e.g. Financial Administration Act) and policy (e.g. NNI Policy, NEMP Policy, etc.) authorities.  
These authorities are applied in the unique social, political and cultural environment of the GN. 

 

 

 

4. RESPONSIBILITIES 
 

Describe major responsibilities and target accomplishments expected of the position.  List the responsibilities 
that have the greatest impact on the organization first and describe them in a way that answers why the 

duties of the position are being performed.  For a supervisory or management position, indicate the 

subordinate position(s) through which objectives are accomplished. 

 

The Manager is responsible for the development, coordination, implementation and management 
of all GN facility related energy initiatives for the Department.  The program is supported by and 

responsible for the ~$15 to 25 million GN utility budget. 
 

Develop an Energy Conservation Program: 

 

 Designing an energy management program and establishing objectives, to reduce 

energy consumption. 
 Develop energy reduction training programs for end user, building inspectors and 

maintainers. 
 Train building inspectors and maintainers on proper building maintenance practices 

related to energy efficiency. 

 Develop and implement promotional campaigns for GN staff, students and the public. 

 Monitor results to measure the effect of the program. 

 Providing regular progress reports. 
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Coordinating Energy Monitoring Program for the Government of Nunavut: 

 

 Acting as a resource for GN Facility Managers regarding energy related matters.  
 Coordinate with all regional offices to track utility costs and consumption for all assets 

funded through the CGS utility budget. 
 Establishing a baseline of energy use. 
 Develop and use energy monitoring software to track energy use. 

 Perform routine quality checks to ensure that all utility data is entered correctly and 
consistently. 

 Monitor utility data for irregular energy consumption. 
 Investigate irregular energy consumption for cause. 
 Providing monthly utility reports. 

 Provide the regional offices with tools to train staff to properly track utilities. 
 

Develop, implement, coordinate and manage Energy Retrofit Programs to decrease utility 

costs in existing facilities: 

 Research proven energy technologies for implementation in new construction projects. 

 Calculate the cost/savings differential to ensure a positive return. 
 Prioritizing energy management projects, identifying energy conservation building 

improvements and calculating payback period. 
 Develop a self-funded energy program that uses existing O&M funds to pay for building 

improvements. 

 Implement low-cost measures through existing maintenance budgets to decrease utility 
costs. 

 Preparing action plan for each facility. 
 Prepare Request for Proposals (RFP’s) for self-financed energy retrofit programs 

including establishing minimum criteria for successful proponents. 

 Review submitted proposals against criteria.  Perform detailed analysis of technical, 
financial and risk components to determine best value for the Government of Nunavut. 

 Negotiate specific contract details and manage communications with key GN personnel 
within Risk Management, Legal Services and the Department of Finance. 

 Manage projects for the duration of the work and the term of the contract. 

 
Perform and coordinate building audits to determine issues that may cause increased 

energy consumption: 

 

 Perform and coordinate building conditional inspections and tests. 

 Analyze utility and maintenance data. 
 Determine if current maintenance schedules are being followed. 

 Determine if current maintenance levels are adequate. 
 Determine the cause of any extraordinary energy consumption. 
 Prepare recommendations for correction. 

 When necessary, manage projects to implement the corrective actions.   
 Coordinating the implementation of Site Report Recommendations. 
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Perform plan reviews to ensure that proposed buildings meet the expected energy 

consumption targets outlined in GN guidelines: 

 

 Reviewing design criteria, project briefs, drawings, plans and specifications for new 

construction and renovation projects to ensure energy efficiency is maximized and 
proposed energy efficiency technologies will deliver anticipated results. 

 Convey design review comments and recommendations to TSD Director and/or client 

representative. 
 Identifying, reviewing, analyzing and recommending architectural, engineering 

construction and operational methods relating to improving the energy performance of 
buildings and equipment. 

 Revise GN guidelines to reflect desired energy consumption targets. 

 Communicate with project managers, project officers, maintenance coordinators, facility 
planners and technical officers to emphasize the importance of proposed energy efficient 

design solutions/comments. 
 

Develop energy guidelines, policy and FMB submissions for the Government of Nunavut: 

 

 Develop and revise guidelines for proposed implementation within CGS and client 

departments (example: Green Procurement Guidelines, Green Leasing, Good Energy 
Management Practices, etc.) 

 Review and comment on related GN energy policies. 

 Prepare FMB submissions for approvals for special energy programs (e.g. business case, 
etc.) 

 Write Briefing Notes related to energy projects and programs. 
 Review departmental activities and recommend changes that promote energy efficiency. 

 

Meet with key personnel within client departments to build relationships and promote the 

adoption of good energy practices and programs: 

 

 Determine key personnel within each department that have the greatest influence over 
energy management within each client department. 

 Meet regularly with client department personnel to promote energy practise and 
programs and gain support of programs managed by the incumbent. 

 Play an active role in planning groups for the Energy Strategy and Capital Planning. 
 
Perform, coordinate and train others to use specialized testing equipment and software to 

analyze building condition and efficiency including: 

 

 Blower door test equipment and software. 
 Infrared thermographic scanning and video equipment as well as related software. 
 Light meters. 

 Building condition monitors (oxygen, carbon dioxide, carbon monoxide, humidity and 
temperature) and related software. 
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5. KNOWLEDGE, SKILLS AND ABILITIES 

 
Describe the level of knowledge, experience and abilities that are required for satisfactory job performance. 

Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills describe 

acquired measurable behaviours and may cover manual aspects required to do a job.  Abilities describe natural 

talents or developed proficiencies required to do the job. 
These requirements are in reference to the job, not the incumbent performing the job. 

 

These skills are normally acquired through: 

 

 A degree in Energy Management, Architecture, Mechanical or Electrical Engineering 
plus 3 years of relevant experience or Diploma in Energy Management, Architectural, 
Energy, Mechanical; Electrical Engineering Technology plus 4 years of relevant 

experience; or Energy Management Advanced Certificate plus 5 years of relevant 
experience.   

 Expert knowledge of technical principles and practices (i.e., Model National Energy 
Code for Buildings (MNECB), Leadership in Energy and Environmental Design 
(LEED), Green Globe, BOMA, etc., and the ability to apply this knowledge to provide 

advice an direction to implement energy conservation initiatives and programs. 
 Knowledge in thermodynamics and energy conservation processes. 

 Knowledge of the National Building Codes. 
 Familiarity with various building systems and their inter-relationships, especially with 

respect to energy consumption. 

 Knowledge of life cycle renewal budgeting and practices. 
 Knowledge of computer applications: Ms Office (Ms Word, Ms Excel, Ms Access, Ms 

PowerPoint), Adobe Acrobat. 
 Ability to communicate effectively both orally and in written format. 

 

In addition, the following is regarded as an asset: 
 

 The ability to speak Inuktitut. 
 Experienced and knowledgeable about working in a cross-cultural setting. 
 Building estimating and financial skills. 

 Experience using blower door test equipment, infrared thermographic scanning, light 
meters, and air quality monitors. 

 Experience working in various Nunavut communities.  
 Knowledge in Asset Planner, iAuditor, MsProject, and AutoCAD. 
 Familiarity with project briefs, FMB submissions, briefing notes. 

 Diploma in Business Administration is an asset.   
 Experience in Cold Regions Engineering and arctic construction is an asset. 

 Knowledge of government contracting procedures. 
 An understanding of current asset management and maintenance practices.  
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6. WORKING CONDITIONS  
 

List the unavoidable, externally imposed conditions under which the work must be performed and which 

create hardship for the incumbent.  Express frequency, duration and intensity of each occurrence in 

measurable time (e.g. every day, two or three times a week, 5 hours a day). 

 
Physical Demands 

 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to physical 

fatigue or physical stress. 

 
 A good deal of time spent in front of the computer and/or calculator can cause neck, 

back, and eyestrain, including carpal tunnel syndrome within the wrists.  Although a 

majority of the time for this position is spent on the computer, there is ample opportunity 
for the incumbent to get up and move around the office. 

 Travel is almost entirely by air and sometimes on small aircraft’s in adverse flying 
conditions and for extended periods of time. 

 There is the possibility of long periods away from home due to weather and flight 

availability. 
 Accommodation in the communities is simple, sometimes lacking in the usual “hotel 

type” amenities and privacy. 

 Carrying equipment and performing tests that require a level of physical strength. 
 Reasonable agility to access crawl spaces, maintenance corridors and mezzanines and 

roof tops. 
 Inspection duties may require that construction sites be visited and hazards inherent in 

such sites must be recognized along with the proper procedures followed for safe site 

visits. 
 

 
Environmental Conditions 

 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the frequency 

and duration of exposures.  Include conditions that increase the risk of accident, ill health, or physical 

discomfort. 

 
 Majority of the work takes place in a government office.  Some regional travel is 

required.   

 Measuring energy usage and identifying inefficiencies frequently requires working in 
confined spaces, in extreme temperatures and involves exposure to hazardous materials 

and to high electrical voltage conductors.    
 Climatic conditions can vary, and extreme cold and wind conditions may have to be 

taken in consideration when visiting communities. 

 Frequent winter storms and summer fog delays many airlines schedules, which may 
strand a traveler for extended periods. 

 In many hotels the dietary choices are limited and the of choice of meals is not available 
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Sensory Demands 

 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of making 

judgments to discern something through touch, smell, sight, and/or hearing.  It may include concentrated 

levels of attention to details though one or more of the incumbents’ senses. 

 
 Loud noises on sites may make hearing difficult. 
 Dust and odours on construction sites. 

 Extensive use of a personal computer may lead to eyestrain and repetitive stress 
problems. 

 

 
Mental Demands 

 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase the risk 

of such things as tension or anxiety. 

 

 There is mental stress associated with meeting difficult schedules, extreme weather 
conditions, remoteness of project sites, meeting shipping dates, and changing political 

direction on projects. 
 The incumbent must deal with contractors, consultants, and the public in a regulatory and 

enforcement manner, where at times confrontational situations may develop resulting in 

high levels of stress. 
 Contact with contractors is often difficult as many have limited skills, experience, and 

require additional attention to ensure the project will be completed as per contract 
documents, on schedule, and within budget resulting in high levels of stress. 

 May encounter individuals who become belligerent and behave in a threatening manner; 

the ability to use persuasion and tact and a professional approach is required. 
 The position may be exposed to unpleasant or confrontational situations at meetings 

when client expectations cannot be met. 
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7.  CERTIFICATION 
 

 

 

__________________________________________ 

Employee Signature 

 

 

 

Printed Name 

 

 

 

 

 

 

Supervisor Title 

 

 

 

Supervisor Signature 

 

 

 

Date:   Date   

I certify that I have read and understand the 

responsibilities assigned to this position. 

 

I certify that this job description is an accurate 

description of the responsibilities assigned to the 

position. 

  

  Deputy Head Signature 

 

  

Date 

 

I approve the delegation of the responsibilities outlined herein within the context of the attached organizational 

structure. 

 

 

8.  ORGANIZATION CHART 
 
Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate 

positions (if any) and supervisor position. 
 
 

“The above statements are intended to describe the general nature and level of work being 

performed by the incumbent of this job.  They are not intended to be an exhaustive list of 

all responsibilities and activities required of this position”. 
 


