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1. IDENTIFICATION 
 

Position No. Job Title Supervisor’s Position 

10 - NEW Research Coordinator Deputy Chief Medical Officer of Health 

 

Department Division/Region Community Location 

Health  Population 

Health/Headquarters  

Iqaluit Iqaluit 

 

Freebalance Coding:  

 

2. PURPOSE  
 

Main reason why the position exists, within what context and what the overall end result is. 

The Research Coordinator provides expertise, leadership and vision across the Nunavut 

Health system and is a champion for excellence in health related research.  This position 

works with other government departments, Inuit organizations and research bodies 

throughout Nunavut, Canada, and internationally, to collaborate, coordinate and support 

knowledge translation related to the health of Nunavummiut. 

 

 

3. SCOPE 
 

Describe the impact the position has on the area in which it works, or if it impacts other departments, the 

government as a whole, or the public directly or indirectly.  How does the position impact those 

groups/individuals, the organization and/or budgets?  What is the magnitude of that impact? 

 

Located within the Department of Health headquarters, this senior level position will report 

to the Deputy Chief Officer of Health. This position often needs to work in a complex matrix 

management environment and consequently will also work closely with senior Departmental 

managers and senior managers throughout the Regions.  

 

There is extensive research activity related to Health in Nunavut, but there is no effective 

clearing house function to ensure that research results are shared for maximum impact. 

Communities and stakeholders often identify areas of concern but there is no mechanism to 

connect them with interested researchers to respond to local priority issues. Partners in the 

Department are frequently approached by researchers requesting their involvement in, or 

support, for research initiatives but there is currently no policy or guidelines to help 

determine when such involvement is appropriate. Also, researchers and research institutes 

across Canada are undertaking research that has relevance for Nunavut health and social 

issues, however, Nunavut is not aware or not informed about these activities or results. 

 

This position will work with Senior Management and Department of Health (Health) staff to 

ensure that research efforts are coordinated and results are shared in order to inform 

evidence-based practice. The position is accountable for overseeing and managing the work 
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of any consultations/experts engaged by Health to carry out projects. Communities and 

stakeholders often identify areas of concern, but there are limited mechanisms to connect 

them with interested researchers to respond to local priority issues.  This position will 

facilitate collaboration and connections within Health, and amongst key partners involved in 

health related research (Qaujigiartiit Health Research Center, Climate Change Secretariat, 

Nunavut Research Institute, NTI, Nunavut Contaminants Program, etc.).   

 

PRIORITY SETTING 

Health and partners of Health are frequently approached by researchers requesting 

involvement and support for research initiatives, but there is a lack of clear guidelines and 

processes to direct research priorities.  Researchers and research institutes across Canada are 

undertaking research that has relevance for Nunavut, and Health is well positioned to partner 

with and direct research activities.  Funding institutions within Canada and the Circumpolar 

world are interested in partnering with Health.  This position will act as a contact point 

within Health, and will provide connections with other staff with in the department, and 

within the wider GN as appropriate.  This position will provide coordination and support to 

the Department of Health Research Committee. 

 

 

4. RESPONSIBILITIES 
 

Describe major responsibilities and target accomplishments expected of the position.  List the responsibilities 

that have the greatest impact on the organization first and describe them in a way that answers why the duties 

of the position are being performed.  For a supervisory or management position, indicate the subordinate 

position(s) through which objectives are accomplished. 

The incumbent is responsible for promoting collaborative research priorities and themes 

relevant to the Health; collaborating with Inuit organizations and other research partners 

(Nunavut Research Institute, academic institutions, research centres); assisting in the 

development of new research programs and partnerships; and supporting a collaborative 

approach to health research in Nunavut.   

 

The incumbent will act as leader and overall coordinator for Health research priorities, 

promoting a community-driven research approach with community involvement. The 

incumbent plays a key role in connecting Health research need with local, territorial, national 

and international partners. 

 

The Research Coordinator will be responsible for the following activities: 

 

1. Providing overall leadership, planning, coordination, and communication related 

to the Health research agenda, as well as related to climate change, by: 

 Synthesizing knowledge on research policies and guidelines. 

 Producing recommendations on policies and guidelines from research for Health. 

 Establishing a plan for the development of the Health research agenda in 

collaboration with the Health Research Committee and providing secretariat support 

to such a committee. 

 Conducting stakeholder analysis, coordinating consolations, and seeking input and 

feedback from key players. 

 Initiating, anticipating, shaping and adapting to emerging opportunities. 
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 Establishing a monitoring and evaluation framework for research related activities 

and implementing the Health research agenda, in particular related to climate 

change. 

 

2. Providing technical leadership to the development and implementation of the 

territorial agenda for strategic research initiatives and opportunities, by:  

 Promoting Health research priorities within the research community, including with 

Inuit organizations, academics and research centers, identifying potential areas of 

shared interest such as climate change and health. 

 Ensuring evidence-based and rigorous approaches are taken, optimizing impact for 

Nunavummiut. 

 Investigating research-related opportunities with various partners (e.g., governments, 

Inuit organizations, businesses, etc.) and funders. 

 Working closely with academic partners, maintaining a strong interactive 

relationship, and ensuring rigorous approaches are taken in developing, 

implementing and evaluating any collaborative initiatives. 

 Preparing or supporting the preparation of executive documents (e.g. legislative 

proposals, decision papers, Financial Management Board submissions, and briefing 

notes) that support research initiatives. 

 Facilitating meetings and knowledge exchange with officials from various 

departments. 

 

3. Developing long-term strategic research initiatives and opportunities, while 

ensuring cultural integrity, by: 

 Creating and refining a long-term vision and mandate, in addition to annual 

operational goals and objectives. 

 Developing collaborative partnerships with governmental and external partners, 

research agencies and organizations, industries, and businesses, encouraging the 

development of research strategies and approaches. 

 Encouraging and facilitating regular open communications to ensure that all partners 

are appropriately engaged and perspectives are integrated into the territorial action 

plan to be developed.  

 Monitoring and evaluating current Health legislative and regulatory approaches in 

Nunavut to ensure a legislative framework that supports and encourages sound 

research.  

 Supporting the assessment of provincial strategies, policies, and approaches to 

scientific research and engagement in other jurisdictions to determine their 

applicability in Health and Nunavut. 

 Representing Health on Federal or academic committees which are involved with 

northern research. 

 Working with experts to evaluate and prioritize potential research initiatives and to 

incorporate these into strategic and business planning processes. Leads stakeholder 

engagement (e.g. other territorial departments, municipal governments, industry, 

interest groups, and the public) on the impact of proposed research initiatives. 

 Preparing periodic reports and conducting reviews of long-term plans and adjusting 

where required. 
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4. Promoting Health research priorities, by: 

 Working with territorial and Federal government departments, Inuit organizations, 

communities, academic institutions and industry, the incumbent advocates for and 

encourages research of interest or concern to Health. 

 Assisting in the development of new research programs and partnerships, 

encouraging investment in research and research infrastructure and promoting major 

research initiatives. 

 Coordinating and acting as a liaison with the Nunavut SPOR Unit, other GN 

Departments, Inuit organizations, Federal Government funding organizations such 

as the Canadian Institute for Health Research as well as other Nunavut related 

research organizations such as the Nunavut Research Institute, and the Institute for 

Circumpolar Health Research. 

 Participating on GN committees and working groups to provide advice and help 

shape the broader GN research, climate change and science priorities. 

 

5. Manages all of the research activities led by Health: 

 Brokers relationships to support research across and outside government. 

 Addresses identified priorities where an information or resource gap has been 

identified. 

 Provides expert support to Health senior managers related to research activities 

being conducted in, for, or related to, their Division's mandate. 

 Coordinates and promotes partnerships with the academic institutions and faculties 

for the development of practicum students. 

 

6. Ensuring responsible financial management by: 

 Providing overall accountability for any project funds allocated to the research 

priorities funded by Health. 

 Initiating contracts and processing invoices. 

 Maintaining records of activities and expenditures. 

 Working with Health finance to ensure appropriate financial processes followed. 

 Completing all reporting documentation required by funders. 

 

7. Leads and promotes effective knowledge translation, by: 

 Consulting with stakeholders on effective mechanisms to share research findings. 

 Synthesizing and distributing research findings to key audiences. 

 

8. Performing administrative tasks as required: 

 Minimal administrative support is available for this position, therefore, incumbent 

will be responsible for all administrative tasks associated with this initiative.  
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5.  KNOWLEDGE, SKILLS AND ABILITIES 
Describe the level of knowledge, experience and abilities that are required for satisfactory job 

performance. 

Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills describe 

acquired measurable behaviors and may cover manual aspects required to do a job.  Abilities describe natural 

talents or developed proficiencies required to do the job. 

These requirements are in reference to the job, not the incumbent performing the job. 

 

The incumbent requires strong knowledge of research methods and the research environment 

within the circumpolar world.  Additionally, the incumbent requires the following: 

 

 Knowledge of the factors affecting the environmental, animal, community, and 

individual health and well-being of Inuit and Nunavut, in particular related to climate 

change. 

 Knowledge in the area of cross-cultural research and evaluation.  In particular, 

respectful practices and priorities related to research and data collection involving 

northern and Inuit community contexts. 

 Government processes within Nunavut. 

 Expertise in research design including quantitative, qualitative and mixed methods. 

 

The incumbent should possess the following abilities: 

 

• Ability to work collaboratively and engage multiple stakeholders (i.e., academic 

institutions, international organizations, governments) and to work in a northern, cross-

cultural environment. 

• Ability to exercise tact and diplomacy in dealing with sensitive issues. 

• Ability to report on and present research findings in concise, clear, and engaging ways. 

• Ability to use multi-media technologies. 

• Ability to provide training, mentoring, and support to others in Health to build professional 

capacity in the areas of research and program evaluation. 

• Ability to work independently and as part of a team, and to manage a heavy workload that 

includes multiple assignments with potentially conflicting and changing priorities. 

• Flexible and able to adapt to change. 

 

Typically, the above qualifications would be attained by: 

 Undergraduate degree in health, biological, or physical sciences; 

 5 years minimum work experience in the area of health research ,  

 

The following are considered preferred attributes for the position: 

 Master’s Degree in a related field (health, biological, or physical sciences) 

 6-10 years’ experience working in Nunavut; 

 Experience working in First Nations or Inuit contexts; 

 Knowledge of Nunavut and Inuit culture. 

 

 

6.  WORKING CONDITIONS  
 

List the unavoidable, externally imposed conditions under which the work must be performed and 
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which create hardship for the incumbent.  Express frequency, duration and intensity of each occurrence 

in measurable time (e.g. every day, two or three times a week, 5 hours a day). 

 

Physical Demands 

 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to 

physical fatigue or physical stress. 

 

 Sitting for prolonged periods of time in front of a computer or on the telephone 

 Lifting and carrying boxes up to 20 pounds 
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Environmental Conditions 

 

Indicate the nature of adverse environmental conditions, to which the jobholder is exposed, and the 

frequency and duration of exposures.  Include conditions that increase the risk of accident, ill health, or 

physical discomfort. 

 

 Exposure to noise related to open working environment 

 

 

Sensory Demands 

 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of making 

judgments to discern something through touch, smell, sight, and/or hearing.  It may include 

concentrated levels of attention to details though one or more of the incumbents’ senses. 

 

 Focused listening requirements. 

 Keen observation during group facilitation and teaching. 

 Intense reading of proposals and reports for clarity and understanding, 

communications and updates. 

 Open office working environment can be noisy or distracting. 

 Regular use of teleconferencing requiring close attention . 

 

 

Mental Demands 

 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase the 

risk of such things as tension or anxiety. 

 

 Intense concentration requirements for teleconferences, meetings, development of 

documents etc. may contribute to anxiety or tension. 
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7.  CERTIFICATION 
 

 

 

__________________________________________ 

Employee Signature 

 

 

 

Printed Name 

 

 

 

 

 

 

Supervisor Title 

 

 

 

Supervisor Signature 

 

 

 

Date:   Date   

I certify that I have read and understand the 

responsibilities assigned to this position. 

 

I certify that this job description is an accurate 

description of the responsibilities assigned to the 

position. 

  

  Deputy Head Signature 

 

  

Date 

 

I approve the delegation of the responsibilities outlined herein within the context of the attached organizational 

structure. 

 

 

 

8.  ORGANIZATION CHART 
 

Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate 

positions (if any) and supervisor position. 

 

 

 

 

“The above statements are intended to describe the general nature and level of work being 

performed by the incumbent of this job.  They are not intended to be an exhaustive list of 

all responsibilities and activities required of this position”. 


