
  

If you are interested in applying for this job, please email your cover letter and resume to 
gnhr@gov.nu.ca. Please include the REFERENCE # in the subject line of your email. 
 
 The Government of Nunavut (GN) is committed to creating a more representative workforce so it can better understand and 

serve the needs of Nunavummiut. Priority w ill be given to Nunavut Inuit. 
 Candidates must clearly identify their eligibility in order to receive priority consideration under the Nunavut Priority Hiring Policy. 

 In compliance w ith The Official Languages Act candidates can apply for any GN position in either off icial language of Nunavut. 

 Employment in some positions requires an acceptable criminal record check. Possession of a criminal record w ill not 

necessarily disqualify candidates from further consideration. 
 Eligibility list may be created to f ill future vacancies. 

 Job descriptions may be obtained by fax, email or on the w ebsite. 

 Only those candidates selected for an interview  will be contacted. 

 
 
 

CONTACT:  Department of Finance 

Government of Nunavut 
PO Box 1000, Station 430, Iqaluit, Nunavut X0A 0H0 

  www.finance.gov.nu.ca  

 

Phone:  (867) 975-6222    
Toll Free: 1-888-668-9993 

Fax:   (867) 975-6220  
Email:   gnhr@gov.nu.ca 
  

 

GOVERNMENT OF NUNAVUT   
EMPLOYMENT OPPORTUNITY 

  
 
Title: Assistant Partner Relations 
Coordinator 

 Salary: $63,804 per annum, 37.5 hour/week 
 

 

Department: Education  Northern Allowance: $ 15,016.00 per annum  
Community: Iqaluit   Union Status: Nunavut Employees Union 
Reference Number:09-503918  Housing: Subsidized Staff Housing is not Available 
Type of Employment: Indeterminate  
 
 

Closing date: November 24th, 2017 @ 12:00AM 
EST 

 

This is a Highly Sensitive Position and a satisfactory Criminal Record Check, 

along with a clear Vulnerable Sector Check is required. 

 

This employment opportunity is open to all applicants. 
 
Reporting to the Manager, Partner Relations (Manager); the Assistant Partner Relations 
Coordinator plays a key role in ensuring that the Department creates strong partnerships and 
fulfils its obligations to its partners within the Territory and across Canada. 
The position is responsible for:  (a) contributing to establishing, maintaining, coordinating, and 
facilitating relationships among GN departments; federal, provincial and territorial (F/P/T) 
governments; Inuit organizations; academic institutions and businesses; and providing 
administrative and associated support to District Education Authorities (DEAs), the Coalition of 
Nunavut District Educational Authorities (CNDEA),  the Elders Advisory Committee, 
Commission scolaire francophone du Nunavut (CSFN)  and others as appropriate. 
 
The incumbent assists the division in functioning as a Department’s first point of contact with 
partners, stakeholders, and others. The position described herein assists with review and 
interpretation of the Education Act, regulations along any other legislation, policies, directives, 
Memorandums of Understanding, contribution agreements with relevance to Partner Relations, 
the Department’s obligations to partners, etc. The Assistant Partner Relations Coordinator 
ensures that all received queries are recorded and responded; assists the Policy and Planning 
Division with coordination, research, consultation and preparation of various activities within the 
Department and with the stakeholders. Additionally, the incumbent supports the Manager in 
producing key documents (e.g. briefing notes, annual reports) and provides information that 
requires Manager’s attention;    helps with coordination and preparation of CMEC meetings, and 
with engaging DEA, CNDEA, and CFSN as and when necessary. 
 
To be successful in this position you need to be highly organized, be able to work independently 
and  demonstrate a high degree of personal initiative and sound judgement;    have knowledge 
of GN operations and the importance/influence of the current legislation and policies (e.g. the 
Education Act); be familiar with the Department’s vision, objectives and its standards; know 
various education models, systems and structures; be computer literate (ie: Microsoft Excel, 
Word, Outlook) and have excellent verbal and written communication proficiencies. 
 
The successful candidate must have minimum a High School diploma and at least one (1) year 
of operational or financial administrative experience.  A college diploma in Business, Education, 
Public Administration, Political Science or Communication will be considered as an asset. 
 
Equivalencies that consist of an acceptable combination of education, experience, knowledge, 
skills and abilities may be considered.  
 
Knowledge of Inuit language, communities, culture, land and Inuit Qaujimajatuqangit is an 
asset. 
 

mailto:gnhr@gov.nu.ca
http://www.finance.gov.nu.ca/
mailto:gnhr@gov.nu.ca

