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1.  IDENTIFICATION 
Position No. Job Title Supervisor’s Position 

04-11602 Project Manager Land Use 
Planning Intern 

Manager, Land Use and Environmental 
Assessment (13-10612) 

 
Department Division/Region Community Location 

04-Human 
Resources 

04211-01 Sivuliqtiksat   Iqaluit Iqaluit 

Fin. Code:  
 
2. PURPOSE  

Main reason why the position exists, within what context and what the overall end result is. 
With the jurisdictional responsibility to protect the land and people of the Territory, the Government of 
Nunavut (GN) has a very real and tangible interest in the efficient and effective development of the 
territories land claim based regulatory system.  The Project Manager Land Use Planning Intern (Intern) 
will learn how to help the GN to assert it’s regulatory and political and land claim mandates with regard 
to the development, conservation, management and use of lands and resources in Nunavut.    
 
The Intern will learn how to provide centralized project management services to the Deputy Ministers 
Sustainable Development Committee(SDC) and Advisory Group (SDAG), and represents the interests of 
the Departments of Environment (DOE), Economic Development, Community & Government 
Services, Culture & Heritage, Health, Executive and Intergovernmental Affairs, Justice and 
Finance with regard to the implementation of GN responsibilities and interests in the Land Use 
Planning processes of Article 11 of the Nunavut Land Claims Agreement (NLCA).  
 
The Intern will learn the primary responsibilities of serving as a member of the GN Sustainable 
Development Advisory Group (SDAG), which provides effective decision support to the Deputy 
Ministers of Environment, Economic Development, Culture & Heritage, Health, Executive and 
Intergovernmental Affairs, Justice and Finance when the GN engages in the review of land use plans or 
planning policies.  The Intern will learn to be the focal point for the GN’s project management of 
engaging in the Land Use Planning processes identified in NA Article 11.  

Functionally, the position is a key member of a high profile Environmental Assessment (EA) & Land Use 
(LU) team within the DOE’s division of Environmental Protection.  As a member of the EA & LU 
section the Intern will learn to provide leadership and direct support to the Deputy Minister of 
Environment who serves as co-chair of the Deputy Ministers Committee on Sustainable Development 
(SDC); to the Assistant Deputy Minister of Executive & Intergovernmental Affairs, who serves as chair 
of the GN interdepartmental Sustainable Development Advisory Group (SDAG); and to the Inutuqait 
Mianiksijiit Angutiksanik - Elders Advisory Council to the Minster of Environment.  
 
Recently, an independent review was conducted of the Nunavut Land Use Planning processes.  The 
recommendations made in the final report where accepted by Government, Nunavut Tunngavik 
Incorporated and the Nunavut Planning Commission.  The Intern will be trained as the  primary 
responsibility for ensuring the GN fulfills the recommendation that fall within its mandate.  A particular 
focus of this position will be on preparing the GN departments to engage in interest based negotiations, 
participate in community consultations, and to improve the working dynamics on the file.   

 



GOVERNMENT OF NUNAVUT  JOB DESCRIPTION 
 

Project Manager  Page 2 of 8 February 11, 2021 
Land Use Planning Intern 

3. SCOPE 
Describe the impact the position has on the area in which it works, or if it impacts other departments, the 
government as a whole, or the public directly or indirectly.  How does the position impact those 
groups/individuals, the organization and/or budgets?  What is the magnitude of that impact? 
Functionally, this position is located in the Environmental Protection Division of the Department of 
Environment (DOE) headquarters in Iqaluit.  The Intern will learn under the direction of the Manager of 
Land Use & Environmental Assessment.  
 
The Intern will learn to manage the land use planning branch of Environmental Protection Division, 
which acts as a hub for the collection and dissemination of both scientific and Inuit Knowledge (Inuit 
Qaujimajatuqangit), information and expert advice to decision makers across the GN, and to Nunavut’s 
co-management boards, and industry for land and resource management.  
 
Direct Impacts to Government:  
The Intern will learn to provide strategic advice and decision support directly to the Deputy 
Minister of Environment who serves as co-chair of the Deputy Ministers Committee on Sustainable 
Development (SDC); and to Assistant Deputy Minister of Executive & Intergovernmental Affairs, who 
serves as chair of the GN interdepartmental Sustainable Development Advisory Group (SDAG); 
 
Five resource management and impact assessment professionals work directly with the Intern on the 
Environmental Assessment & Land Use Team to provide advice to the Deputy Minister of the 
Department of Environment as co-chair of the Deputy Minsters Committee on Sustainable Development, 
as well as to the Assistant Deputy Minister of the Department of Executive & Intergovernmental Affairs 
as chair of the interdepartmental Sustainable Development Advisory Group.      
 
The also Intern will learn to provide project management for the GN’s engagement in land use planning 
to approximately 28 individuals, from 17 different divisions across 10 GN departments and agencies 
including the Departments of Environment, Economic Development, Culture & Heritage, Health, 
Executive and Intergovernmental Affairs, Justice, Finance, Qulliq Energy Corporation, and the Nunavut 
Research Institute.  
 
Direct Impacts to External Stakeholders:  
The Intern will learn to be the lead author of GN submissions, and will also represent the 
Government of Nunavut at intergovernmental, industry, and public forums as well as on various 
committees and working groups.  
 
The Intern will learn to work directly with the Nunavut Planning Commission, Nunavut 
Tunngavik Inc., and Aboriginal Affairs and Northern Development Canada and industry and 
communities while coordinating the GN’s participation in the land use planning process 
including negotiations, meetings, consultations, and public hearings.  
 
The Intern will learn to  give evidence at public hearings on technical issues affecting GN 
Departments. In this forum the incumbent may be subject to cross-examination by legal counsel 
and other technical experts. 
 
The Intern will learn to coordinate recommendations on corrective action where needed, which 
may involve changes to existing legislation, regulation, and policy.  Considerable prudence is 
required when representing the Government of Nunavut at public hearings, during negotiations, 
and in meetings.  The context for the job is highly variable and multi-disciplinary requiring 
strong analytical skills, excellent communications skills (written and verbal) and creative 
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problem solving. 
 
Financial & Legal Impacts:  
The Intern will learn to manage approximately $150,000 – 200,000 in contracts from multiple 
contractors annually, ensuring that these contracts meet all GN contracting and financial 
administration procedures.  
 
This position has a territory-wide scope and is the means through which the GN seeks to assert its 
legislative and regulatory role in the engagement in territory wide land use planning for resource 
development.  This position helps the GN to assert its legislative and regulatory mandate under the: 
Scientists Act, Public Health Act, Environmental Protection Act, Wildlife Act, Historical Resources Act 
and the Nunavut Archaeological and Paleontological Sites Regulations, as well as the goals and 
objectives of  Tamapta, the Government of Nunavut’s Action Plan.   
 
Additional Impacts:  
This position has a territory-wide scope and is the primary means through which the GN seeks to 
carry out the duties assigned to it under Article 11 of the Nunavut Land Claim Agreement and 
the Contract Relating to the Implementation of the Nunavut Final Agreement.  
 
Failure to accurately assess the land claim obligations for Article 11 can result in substantial 
expenses, and/or the inability for the GN/DOE to meet land claim implementation, legislative 
and devolution goals.  
 
Additionally, the development of government and department policies on issues relating to the 
land use planning and resources use necessitates the incumbent to have excellent working 
relations with staff from multiple departments and levels of the organization, as well as external 
stakeholders. Thus excellent written and oral communication, conflict resolution / mediation, 
and interest based negotiation skills are a critical component of this position. 
 
Supervisory:  
This position will learn to provide functional oversight of casual employees, summer students, or contract 
project workers.   

 
4. RESPONSIBILITIES 

Describe major responsibilities and target accomplishments expected of the position.  List the 
responsibilities that have the greatest impact on the organization first and describe them in a way 
that answers why the duties of the position are being performed.  For a supervisory or management 
position, indicate the subordinate position(s) through which objectives are accomplished. 
Reporting to the Manager Land Use & Environmental Assessment the Intern will learn the   
following key responsibilities:  
 
1. Project Manage GN-wide participation in the land use planning processes under Article 11 of the NA:   

• Lead the GN participation in Land Use Plan Reviews, including: 
o Identification of territorial and regional land use issues 
o Identification of GN planning priorities-  
o Collection and Analysis of GN scientific and Inuit knowledge  
o Development of land use management options that meet GN legislative and political 

mandates 
 
2. Project Manage the GN wide review of land use plans produced by the NPC and Ministerial 
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approvals or amendments, 
• Identify technical expertise and information available within the GN, relevant to land use 

planning 
• Identify gasps in GN land use expertise and secure external expertise if required 
• Identifying the locations (spatial) and primary uses of lands in the territory requiring 

guidance and or direction in a land use plan 
• Identifying GN interests in managing these land uses including government priorities, 

policies, legislative and land claim obligations.  
• Develop and present land use management options for consideration by the interdepartmental 

Sustainable Development Advisory Group.  
• Present recommendations for decision by the Deputy Ministers of the Sustainable 

Development Committee.  
 

3. Providing strategic advice and decision support to the Deputy Minister of the Department of 
Environment as co-chair of the Deputy Minsters Committee on Sustainable Development (SDC),  

• Prepare all briefing materials and participate in briefings for the Deputy Ministers 
Sustainable Development Committee on matters pertaining to land use planning.  

• Maintain ongoing communications and provide briefings, presentations, speaking notes 
etc. for the DM of the Department of Environment on matters pertaining to land use 
planning.  

 
4. Providing strategic advice and decision support to the Assistant Deputy Minister of the Department of 

Executive & Intergovernmental Affairs as chair of the interdepartmental Sustainable Development 
Advisory Group (SDAG):  

• Prepare all briefing materials and participate in briefings for the Sustainable 
Development Advisory Group on matters pertaining to land use planning 

• Maintain ongoing communications and provide briefings, presentations, speaking notes 
etc. for the ADM of the Department of Executive & Intergovernmental Affairs on 
matters pertaining to land use planning.  

 
5. Coordinating communications, information sharing, consultations and liaisons between the GN and 

the Nunavut Planning Commission, Nunavut Tunngavik Inc., and the Government of Canada, and 
communities on matters pertaining to land use planning.  

• Lead the preparation, internal GN review and approval of all formal submissions to the 
NPC 

• Identify and resolve divergent views and opinions on technical issues with respect to 
formal submissions to the NPC – dispute resolution and mediation.  

• Seek advice from Department of Justice legal division on all legal matters pertaining to 
land use planning 

• Provide effective liaison between GN departments and the NPC, federal government and 
NTI.  

• Participate in / lead GN delegations in interest based negotiations with the NPC, NTI, 
federal government on matters pertaining to land use planning  

• Coordinate GN participation in community consultations on matters pertaining to land 
use planning.  
 

6. Project manage the development of land use planning policies, objectives and goals for the territory:  
• Identifying GN priorities, interests, policy objectives and legislative mandates  
• Lead the development of policies, objectives and goals to meet GN interests, policy 

objectives and legislative mandates for land use planning,  
• Present policies, objectives and goals for consideration by the interdepartmental 
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Sustainable Development Advisory Group.  
• Present recommendations  for decision by the Deputy Ministers of the Sustainable 

Development Committee.  
• Participate in / lead GN delegations in interest based negotiations with the NPC, NTI, 

federal government the development of  policies, objectives and goals for land use 
planning  
 

7. Contributing to the development of an integrated GN approach to land and resource management  
• Building contacts, information sharing and partnerships across the Department of 

Environment to insure land use planning is informed by the best available science and 
Inuit knowledge and research available within the DOE. The incumbent will work 
closely with the Ecosystem & EA Scientist to collect, apply and communicate the 
research of the Department of Environment.  

•  Building contacts, information sharing and partnerships with the GN interdepartmental 
Environmental Assessment Review Team to insure land use planning is informed by the 
assessment of development impacts in the territory.  

• Building contacts, information sharing and partnerships with Nunavut’s Institutes of 
Public Government such as the Nunavut Planning Commission, Nunavut Impact Review 
Board and Nunavut Water Board to provide them with the best available science and 
Inuit knowledge and research available to the GN, and to build greater understanding of 
how impact assessments can impact land use planning and vice versa.   
 

8. Provide leadership and support within the department and to the GN as a member of the 
Environmental Assessment & Land Use section within the Department of Environment’s division of 
Environmental Protection:  

• Provide comprehensive advice and decision support to senior management in the Department 
and to the primary GN decision making and advisory bodies for land and resource 
management;  
o To the Deputy Minister of Environment who serves as co-chair of the Deputy Ministers 

Committee on Sustainable Development (SDC);  
o To the Assistant Deputy Minister of Executive & Intergovernmental Affairs, who serves 

as chair of the GN interdepartmental Sustainable Development Advisory Group(SDAG). 
o To the Inutuqait Mianiksijiit Angutiksanik - Elders Advisory Council to the Minster of 

Environment.    
• Serving as a hub for the collection and dissemination of both scientific and Inuit Knowledge 

(Inuit Qaujimajatuqangit), information and expert advice to decision makers across the GN 
for land and resource management.  

• Manage the update and distribution of research, monitoring, enforcement and inspection 
information 

• Contribute to the priorities, and functioning of the EA and Land Use section, the Division 
and the Department:  

• Build and maintain ongoing communications with the members of the EA & Land Use 
Section, the Environmental Protection Division, and the Department.  

• Contributes towards the strategic planning and business plans, of the division.  
• Actively seek opportunities to provide knowledge, support or assistance to other members of 

the division and department  
Other projects as delegated from time to time by the Manager or Director.  
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5. KNOWLEDGE, SKILLS AND ABILITIES 
Describe the level of knowledge, experience and abilities that are required for satisfactory job performance.  

Contextual Knowledge Requirements:    
• Mediation skills & experience in negotiation including multiparty negotiations, and 

preparing and leading negotiating teams 
• Experience with consultation and/ or building partnerships with government, land claims 

organizations, industry and communities.   
• Experience providing advice, briefings and presentations to senior management 
• Project management and/or Strategic Planning experience  

 
Skills & Abilities (Rated Requirements) 

• Strong written and oral communication skills, interpersonal skills, diplomacy, and public 
speaking abilities.  

• Ability to work with minimal supervision.  
• Understanding of northern land uses, land management issues, and land claims  

 
Educational Requirements (These skills are normally acquired through) 

• A College Diploma in Planning, Natural Resources, Sciences or a related discipline.   
• A minimum of 1 year working experience in planning, natural resource management, or a 

related field.   
• Equivalencies consisting of an acceptable combination of education, knowledge, skills 

and abilities equal to the formal education and experience requirements will be considered. 
 

Personal Suitability 
• Dependability; 
• Punctuality 
• Adaptability; 
• Effective interpersonal relationships; 
• Judgement; 
• Initiative. 

 
In keeping with Article 23 of the Nunavut Land Claims Agreement … special consideration” 
will be given to candidates who fulfill these criteria : 

• knowledge of Inuit culture, society and economy; 
• community awareness; 
• fluency in Inuktitut; 
• an awareness and sensitivity to the requirement for reflecting Inuit Qaujimanituqangit in 

all departmental initiatives. 
 

Skills to be considered an asset: 
• Ability to use Geographic Information Systems (GIS)  

Eligibility for membership with the Canadian Institute of Planners is also considered an asset 
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6. WORKING CONDITIONS 
  

List the unavoidable, externally imposed conditions under which the work must be performed and which 
create hardship for the incumbent.  Express frequency, duration and intensity of each occurrence in 
measurable time (e.g. every day, two or three times a week, 5 hours a day). 

 
Physical Demands 
 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to physical 
fatigue or physical stress. 
At times physical fatigue will be experienced due to long hours of sitting without breaks, and 
where required extended hours to accommodate demands of negotiations, meetings, and work load 
fluctuation. Physical fatigue from frequent travel may also be experienced.  

 
Environmental Conditions 
 

Indicate the nature of adverse environmental conditions, to which the jobholder is exposed, and the frequency 
and duration of exposures.  Include conditions that increase the risk of accident, ill health, or physical 
discomfort. 
Environment is generally comfortable. A substantial amount of traveling is necessary sometimes 
involving small and large commercial aircraft. The frequency of travel is a minimum of one week 
every two months and can be as much as three weeks a month to accommodate public hearings, 
board & committee meetings, and negotiations. Public hearings are often held in small 
communities where meeting rooms and hotel rooms may lack “hotel like” amenities. Periodically 
the proponent will be forced to deal with articles in the paper and news that may be critical of 
specific activities that the incumbent is responsible for.     

 
Sensory Demands 
 

Indicate the nature of demands on the jobholder’s senses.  These demands can be in the form of making 
judgments to discern something through touch, smell, sight, and/or hearing.  It may include concentrated levels 
of attention to details though one or more of the incumbents’ senses. 
The incumbent is exposed to demands of high concentration during difficult and sometimes 
adversarial hearings and negotiations. 

 
Mental Demands 
 

Indicate conditions within the job that may lead to mental or emotional fatigue that would increase the risk 
of such things as tension or anxiety. 
The incumbent is exposed to tight deadlines and large workload with competing priorities and 
demands, which often require extended workdays. Contact with the environmental authorities 
from the federal government and representatives from resource management agencies, established 
under the NLCA, during reviews and hearings can lead to volatile situations. The incumbent will 
regularly work under extreme stress because of the major jurisdictional, fiscal, and operational 
implications for the GN resulting from the negotiations and public hearings.  
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7.  CERTIFICATION – Project Manager Land Use Planning 
 

 
 
_____________________________________ 
Employee Signature 
 
 
 
Printed Name 
 
 
 

 
Manager, Land Use & Environmental Assessment 
(13-10612) 
Supervisor Title 
 
 
 
Supervisor Signature 
 
 
 

Date:   Date   
I certify that I have read and understand the 
responsibilities assigned to this position. 
 

I certify that this job description is an accurate description 
of the responsibilities assigned to the position. 

  

  Deputy Head Signature 
 

  

Date 
 
I approve the delegation of the responsibilities outlined herein within the context of the attached organizational 
structure. 
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