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General Accountability 

Reporting to the Associate Deputy Minister, Strategic Planning, the Director of the 
Nunavut Bureau of Statistics (“Director”) manages Nunavut Kiglisiniaqtiit, the Nunavut 
Bureau of Statistics (“the Bureau”), and provides management and administrative direction 
for Bureau staff.  This position is also the government's senior professional statistician 
and methodologist (i.e., Nunavut’s “Territorial Statistician”).   

The Bureau of Statistics is the Government of Nunavut’s central statistical agency, which 
collects, analyzes and distributes statistical data about and to Nunavut. The Director is 
accountable for the Government of Nunavut’s statistical and evaluation programs. This 
responsibility includes the development, dissemination and analysis of demographic, 
social and economic data that is current, consistent and accurate. This responsibility 
also includes the provision of statistical advice to ensure that decisions based on 
statistical information are current, relevant and properly interpreted.  

The Director also participates in the National Statistical System as Nunavut’s 
representative on Statistics Canada’s Federal-Provincial-Territorial Council on Statistical 
Policy and ensures the effective representation of territorial statistical interests in dealing 
with Statistics Canada and other agencies. 

Organizational Structure 

The incumbent reports to the Associate Deputy Minister, Strategic Planning located at 
the Department headquarters in Iqaluit. 
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Subordinates 

The Director, Nunavut Bureau of Statistics has a support team of eight (8) of which six 
(6) are direct reports:  

Manager, Evaluation (2 reports): responsible for managing and implementing the 
Government of Nunavut’s evaluation process and initiating, supporting and maintaining 
its performance measurement systems in accordance to the priorities set out in 
Tamapta. 

Senior Analyst/Project Manager: responsible for identifying data needs and sources 
relevant to Nunavut. This position will also be responsible to assist in directing and 
monitoring the output of the support staff by contributing to capacity building through 
directed feedback. As Senior Analyst/Project Manager longer term tasks will be identified 
through participation in senior management committees and by being aware of socio-
economic needs as expressed by the Government. Without this position capacity 
building and major long term projects could not go forward.    

Survey Manager: plans, develops and implements all aspects of a statistical survey. 
These activities may include participation in questionnaire design, development of data 
processing systems, planning for and managing field operations (including the hiring and 
supervision of staff), coordinating data capture and assisting with quality control and 
data edits. 

Information Officer/Analyst X 2: accountable for producing a wide variety of statistical 
publications and reports; responding to requests for statistical information; researching 
information; developing, maintaining and interpreting social, demographic and labour 
market data; and general administrative functions along with other related duties. 

Statistical Officer: works on a variety of tasks to develop and maintain statistical 
information systems including gathering and preparing data for dissemination from 
existing or other identified sources of statistical data about Nunavut and its communities. 
The data may be available from external sources or have been developed from 
information collected within ON departments. The data will be assembled in a manner 
suitable for dissemination to government departments, businesses or the general public 
through a variety of dissemination modes including the website maintained by the 
Bureau of Statistics. 

Nature and Scope 

The Director leads the Nunavut Bureau of Statistics, a team of eight staff focusing on the 
collection, analysis and distribution of statistical data about and to Nunavut.  The Bureau 
seeks to meet the data needs not only of the Government of Nunavut and its agencies, 
but also of other client organizations and Nunavummiut generally. In addition, the 
Director takes the lead on program evaluations, benchmarks and performance 
measurement data to ensure that GN programs are implemented in an appropriate, 
efficient and cost-effective manner. 

The small size of the Bureau means that the Director is responsible for completing 
numerous statistical projects in addition to management activities. The Director must 
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routinely work on numerous projects simultaneously. These may include performing 
specific statistical project work, providing technical, methodological and management 
support to work being completed by the Bureau staff; providing specific advice and 
assistance to a GN department, participating in interdepartmental committees and 
general management for divisional activities. The work of the Bureau can have an impact 
on program planning and policy decisions made by other departments and Nunavut. 

The Director is also responsible for ensuring the continuing and effective representation 
of territorial interests within the national statistical system. To achieve this goal, the 
Bureau participates in the deliberations of federal-provincial-territorial committees on 
statistics, serves as the Government of Nunavut’s focal point for contacts with Statistics 
Canada and consults with Statistics Canada and other federal departments regarding 
territorial statistics.  

Since Statistics Canada is the primary source of national, provincial and territorial data, 
the Bureau places particular emphasis on providing extensive and detailed input into 
Statistics Canada programs. The investment in time and effort directed towards 
influencing decisions by Statistics Canada can yield large returns in the quality and 
coverage of Nunavut statistics published by the national statistics  

Dimensions (2015/2016) 
 
O&M Budget   $1.342 million 
Person Years   8 
Signing Authority  $250,000 
 
Specific Accountabilities 

The Director performs a dual role, one as the senior manager of the Nunavut Bureau of 
Statistics and the other as the senior professional statistician for the Government of 
Nunavut. These roles are inseparable as to manage statistical research, analysis and 
evaluation not only requiring professional credibility as a manager, but also as a statistical 
expert and generalist who is a member of the professional statistical and research 
community and the National Statistical System.  

The Director is accountable for the effective operations of the entire Bureau of Statistics, in 
two major roles, as the senior manager and as Nunavut’s territorial statistician. 

As the Senior Manager: 

As a senior manager within the Government of Nunavut’s Department of Executive and 
Intergovernmental Affairs, the Director manages the financial, administrative, 
methodological and creative aspects of the Nunavut Bureau of Statistics.  

The Director is accountable for decisions associated with the planning, program 
specification, implementation and evaluation of all activities of the Nunavut Bureau of 
Statistics. This includes statistical procedures and methodologies, data and subject 
releases, the Bureau's main estimates as well as evaluation and research projects. 

The Director manages and directs the Bureau to ensure that it carries out its mandate, by: 

• Setting short-term and long-range  goals, objectives and priorities, in discussion with 
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the Associate Deputy Minister, Strategic Planning and relevant Government of 
Nunavut Departments and Bureau staff;  

• Establishing work priorities and schedules for staff and directing staff to address 
priorities;  

• Determining the appropriate procedures and methodologies to carry out strategic 
and operational plans; 

• Developing, monitoring and controlling the budget, with the assistance of the 
Corporate Services Division and the Department of Finance, as well as managing 
and directing the timely and accurate preparation of required financial reports;  

• Controlling the financial and personnel resources assigned to the Nunavut Bureau 
of Statistics in order to ensure its mandate is carried out;  

• Developing an annual report to be tabled in the Legislative Assembly; and  
• Participating actively as a member of the department’s Senior Management 

Committee.  

The Director also functions as project leader and/or advisor on major projects, planning and 
management committees internal to the department (i.e., information systems), other 
departments (i.e., Inuit Employment) and the government as a whole (i.e., Policy Officials 
Committee). 

Related tasks and activities include: 

• Providing expert advice and/or interpretation and support to managers regarding 
information on statistical matters; 

• Developing internal management information systems for the operation of the 
Bureau of Statistics, including making computer programs for data, project and 
financial management; 

• Developing external information systems to distribute the Bureau’s products to 
government staff and to the public; 

• Writing reports and summaries of data and activities;                             
• Liaising with other departments, federal, and provincial agencies; 
• Preparing intergovernmental contribution agreements, and project contracts; 
• Developing and writing project and funding proposals to national funding agencies; 
• Organizing and negotiating joint ventures with federal and territorial departments 

and agencies; 
• Writing briefing notes on statistical research activities; and 
• Writing and presenting reports to senior management.  
• Managing the consultative process which determines what the government’s 

evaluation priorities should be; 
• Ensuring implementation of the prioritized list of evaluations approved by the 

Deputy Ministers; 
• Developing the terms of reference for evaluation projects, often in collaboration 

with other GN departments/agencies; 
• Conducting expert and comprehensive evaluations.  
• Supervising the production, editing and distribution of evaluation reports;  
• Serving in an advisory capacity and as an expert evaluation resource person for 

all departments to assist them in the development of their specific department’s 
evaluation initiatives (i.e. options, methods and procedures for evaluation 
development);  
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As the Territorial Statistician: 

The Director is accountable for his or her professional credibility, judgement and expert 
technical knowledge on statistical, methodological and analytical matters. This is reflected 
in the quality of the data developed and released. The Director is also ultimately held 
accountable for the statistical advice and/or interpretations and statistical information 
distributed by the Bureau to other departments, the private sector and the general public.  

The Director must perform the role of a fully functioning and credible member of the 
statistical profession, as well as actively perform research and evaluation in the 
government. Given the relatively small size and capacity issues of the Bureau, the 
Territorial Statistician must spend much of his/her time developing and applying statistical 
models and analyze various types of data.  For the more sophisticated statistical projects 
(i.e., community population estimates and projections), the Director is fully responsible for 
the development and analysis of statistical models to produce final estimates.   

The Director is also responsible for analytical and research support to the methodological 
or consultative projects within the Bureau of Statistics. The Director participates in the 
research activities of the Bureau and functions as a project leader on research activities 
such as surveys and analytical or other statistical activities. He or she is ultimately 
responsible for the quality and credibility of the research statistics of the Nunavut Bureau of 
Statistics and, as such, must be able to participate operationally in all aspects of the 
Bureau's research. A commitment to achieving a quality product and the ability to contribute 
experienced, professional and highly competent research, analytical and technical skills are 
a necessity.  

The Director must also provide direction and professional support to the conceptualization 
and formulation of statistical models and data development activities that contribute to the 
demographic, social, and economic data base for Nunavut. The statistical operations of a 
government by design are dynamic and the Director provides the planning, policy, and 
direction to the statistical program for the short and long term.  

The Director is responsible for the negotiation of joint Nunavut-Government of Canada 
research agreements as well as working within the national Statistical System to ensure 
that the position of Nunavut is respected in all statistical matters. 

The Director, as a statistician, must be the liaison with Statistics Canada on relevant 
content area matters; undertake ongoing work with Statistics Canada's senior 
methodologist and survey managers on joint projects; and be the representative of the 
Bureau and the Government of Nunavut at the Federal-Provincial-Territorial Consultative 
Council Meetings and at Statistics Canada. This latter responsibility mandates the Director 
as the Nunavut member of the National Statistical System, which coordinates national and 
provincial statistical activities and policies. 

The Director is ultimately responsible for policy and planning related recommendations on 
matters relating to demographic, social and economic statistics. This information is 
provided to Cabinet, senior managers, and departments and agencies of the Government 
of Nunavut for policy and planning purposes. The managerial and statistical dimensions of 
the position require that recommendations are both highly technical and policy related. 
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The Director, through a variety of Cabinet, interdepartmental, and project-level working 
committees, formal and informal arrangements, makes recommendations on the 
appropriate application of statistical and research results.  

Knowledge, Skills and Abilities 
 

Knowledge Requirements: 

• Expert level knowledge in statistical theory and methods – with specialization in 
including but not limited to small area estimation, descriptive and inferential 
statistics, regression, national accounting principles, demography, population 
estimation and projections. 

• Given the small size of the Nunavut population, highly specialized knowledge in 
developing statistical models and estimates based on small numbers. 

• Generalist with detailed and broad knowledge in many substantive areas 
(economic, social and demographic) and of data issues and methods used to 
produce a range of statistical material including labour market information, 
justice, health, education, census, business statistics, mining and resource 
statistics, prices, public sector and provincial economic accounts.  

• Advanced knowledge in at least one of the major statistical software (i.e., IBM 
SPSS, Stata or SAS) and of a variety of analytical and other software, (e.g. 
Excel, Word, Access, PowerPoint) and including knowledge of electronic 
dissemination systems and networks. 

• Strong ability to develop innovative approaches to data development activities, 
statistical modeling and the provision of advice and assistance required by 
government departments. 

• Broad knowledge of territorial demographic, economic and social issues and 
trends and political conditions in Nunavut to ensure that the statistical and 
evaluation programs reflect the needs of Nunavut. 

• General knowledge about evaluation methodologies, data gathering strategies, 
and should be versed in the ‘best practices’ in the field in other jurisdictions. 

Education Requirements: 

• The incumbent will have a graduate degree in economics, demography or the 
social sciences, with a specialty in statistics and quantitative research methods. 

• Additional education and training is preferred. 

Management Skills: 

• Given the need to coordinate activity, often without any direct authority, it is 
essential that the incumbent utilize tact, discretion, and diplomacy to find success 
in this position. 

• The Director will need to exercise initiative and judgment, and make decisions 
within the scope of assigned authority.  Common sense and a sound knowledge 
of government priorities are essential.  

• The Director will be both a “leader” as manager of the Bureau of Statistics and a 
team player when participating as a member of team-based projects. 
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Communication Skills: 

• Contacts are made daily with officials from other departments of government and 
the public. To work effectively and efficiently with the large number of contacts, a 
high level of communication skills are required.  

• Specialized ability to write with impact and present effectively, i.e. an ability to 
produce clear, concise documents written in a style/form likely to appeal to and 
influence an intended audience. 

• Expert ability to write highly technical papers. 
• Excellent networking, interpersonal and communication skills.  

Experience: 

• The Incumbent must possess the skills required to direct a central statistics 
agency within government and to serve as the government’s senior advisor on 
statistical matters.  Normally, these skills would be acquired through a minimum 
of five years of directly related experience in a government statistical and 
analytical setting. 

• The incumbent will also have experience of at least one year supervising staff 
and managing operations in a statistical setting.  

Additional Requirements: 

This is a position of trust. 
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