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Complete the following form and submit it to your deputy head before participating in any outside activity. Should you have any 
questions concerning the information required by this form, or any definitions contained herein please discuss with your 
deputy head.
Appendix A - Disclosure of Outside Activity
Name of Employee
Employee Number
Employee's Title
Community
Name of Supervisor
Supervisor's Phone Number
Nature of outside activity: what tasks are to be performed by the employee?  (attach additional pages if needed)
*Attach any additional documentation or a personal statement that you believe will help your deputy head in evaluating this request.
In submitting this form, I affirm that the above information is true and complete to the best of my knowledge.
Signature 
Date
Name
Employee Signature 
Date
Approval - Deputy Minister
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