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1. IDENTIFICATION 

Position No. Job Title Supervisor’s Position 

13-12067 Environmental Education 
Specialist 

Manager, Communications, 
Education, and Outreach (13-11501) 

Department Division/Region Community Location 

13-Environment 13200-01 Policy, Planning, 
and Legislation, HQ 

Iqaluit Inuksugait Plaza 
(1104A) 

Fin. Code: 13200-01-1-111-1325000-01-???? 

2. PURPOSE  

Main reason why the position exists, within what context and what the overall end result is. 

The land and natural resources are of utmost importance to the residents of Nunavut.  
There are many serious environmental issues facing Nunavut, and engaging and 
informing the public on environmental matters builds support and encourages 
participation.  Ensuring that Department of Environment (DOE) staff, members of other 
organizations and the public are educated on these matters is critical to sustainable 
development and protecting the natural environment. 
 
The Environmental Education Specialist (Specialist) is responsible for ensuring that 
current programs and materials are developed in order to provide effective and 
meaningful environmental education programs.  These include print, digital, audio and 
other types of media.  The Specialist is also responsible for working with field staff to 
help develop and ensure the effective delivery of environmental education programs as 
well as delivering programs as required. 

3. SCOPE 

Describe in what way the position contributes to and impacts on the organization. 

Reporting to the Manager, Communications, Education, and Outreach (Manager), the 
Specialist is responsible for the overall planning, supervising and implementation of the 
Environmental Education Program.  The Specialist is responsible for the creation of 
materials and resources that support the program goals identified by the DOE. The 
Specialist’s work will also support and impact a wide range of other program areas and 
divisions within the DOE including Wildlife Management, Environmental Protection, 
Fisheries and Sealing, and Parks and Special Places. 
 
This position involves extensive interaction with departmental staff, as well as members 
of partner organizations and the general public.  This position will also play a key role in 
the success of DOE’s overall communications efforts. 
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4. RESPONSIBILITIES 

Describe major responsibilities and target accomplishments expected of the position. For a 

management position, indicate the subordinate position(s) through which objectives are 

accomplished.  

Guidance is provided to the Specialist from the Manager as well as from established 
practices and procedures; however, the Specialist is considered the expert in the area of 
environmental education and is therefore responsible for a considerable amount of 
independent and highly creative thinking. 
 
The Specialist is expected to assess current resources and materials, adapt these as 
he/she sees fit to the situation in Nunavut, determine what materials and resources are 
missing and then develop new materials and resources.  This process will take significant 
organizational and problem solving skills as well as a great deal of creative and 
independent thinking in adapting existing and creating new materials. The Specialist 
should have excellent interpersonal skills and the ability to advise staff. 
 
1. The Specialist is responsible for the development of environmental education 
programs and materials that are designed to raise awareness of conservation 
needs and efforts by:  

 Identifying overall environmental education needs through discussions with the 
Wildlife Management, Environmental Protection, Fisheries and Sealing, and 
Parks and Special Places divisional staff, other Government of Nunavut (GN) 
departments, and other external organizations and the public as required. 

 working with the Manager and program staff to ensure the material is distributed 
in a way that best benefits the department and the general public 

 conducting research concerning programs and materials that may be available 
in other jurisdictions 

 adapting current materials to meet specific needs for delivery in Nunavut 
 developing consultation plans, consultation materials, presentations, and other 

similar materials as required 
 developing programs and materials with other organizations and in some cases 

coordinating inter-agency events and educational opportunities 
 managing a budget 
 managing the production of in-house materials  
 establishing and managing contracts for the production of materials through 

outsourcing 
 liaising with the media, private industry, educational organizations, universities, 

and others to coordinate efforts, further shared goals, and generally further the 
environmental education interests of the GN 

 ensuring materials are translated into all official languages as required 
 evaluating the effectiveness of programs and materials and making adjustments 

or changes to materials 
 
2. The Specialist is responsible for working with the DOE as an advisor, and in 
assisting the department to build capacity in public education, by 

 liaising with divisional staff and providing advice on educational products 
 acting as a resource and contact person for the development of educational 

materials and resources 
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 demonstrating to, participating with, and training department staff to develop 
skills in the design and delivery of educational programming. 

 working as a member on national committees for conservation and 
environmental education such as the Environmental Educators and 
Communicators Network of Canada (EECOM), Interpretation Canada, and the 
Environmental Educators and Outdoor Educators Council 
 

3. The Specialist is responsible for working closely with field staff and 
representatives of other organizations in order to ensure programs and materials 
are appropriate and delivered in an effective manner by: 

 identifying the specific conservation education needs of DOE staff, Hunters & 
Trappers Organization (HTO)s, representatives from the Department of 
Education and other organizations 

 planning, implementing and coordinating conservation education campaigns in 
consultation with the Supervisor 

 preparing manuals on how to use and deliver programs and materials 
 providing advice and training to DOE staff, HTO members and others on the use 

and delivery of programs and materials 
 liaising with education authorities on the development and use of materials in 

schools 
 acting as a resource and contact person for Environment staff, HTOs, school 

officials and others 
 developing evaluation methods to ensure programs and materials are effective 

 
4. The Specialist is responsible for delivery of programs and materials in order to 
raise awareness of environmental education issues and efforts by:       

 outreach work into the schools via presentations or workshops. 
 delivering environmental education programs and materials as required 
 evaluating the effectiveness of programs and materials 

 
5. The Specialist is responsible for maintaining and updating the extensive 
territorial inventory of environmental education programs and materials in order to 
ensure materials are relevant and used in an effective manner by: 

 gathering and cataloguing materials from other jurisdictions 
 ensuring that materials and equipment are properly maintained and stored 
 evaluating the effectiveness and relevance of materials 
 updating relevant materials for delivery and presentation in Nunavut 
 ensuring materials are translated into all official languages as required 

 
6. The Specialist will be expected to handle enquiries from the media and requests 
for translations if the Manager, Communications, Education and Outreach is 
absent. This may include: 

 taking details of media requests and processing approval requests 
 working with subject matter experts to prepare speaking notes 
 drafting written responses to media queries 
 liaising with the GN translations bureau and/or external contractors to request 

and track translations 
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5.  KNOWLEDGE, SKILLS AND ABILITIES 

Describe the level of knowledge, experience and abilities that are required for satisfactory job 

performance. 

The skills to function effectively in this position would normally be developed through a 
post-secondary degree or diploma in environmental education or a similar program and 
at least two years experience working in a related field.  However, equivalencies 
consisting of a combination of education, knowledge, skills and abilities equal to the 
formal education and experience requirements will be considered. 
 
Required knowledge, skills and abilities: 
 Specialized knowledge in the development of educational and informational 

programs and materials;  
 Proven skills in the areas of visual arts, creativity and design; 
 Familiarity with various types of production and design using a variety of media, 

including but not limited to video and still photography, radio, desktop publishing, 
internet applications, printing, and computerized presentations; 

 Familiarity with various types of production and design equipment and materials, 
including knowledge of maintenance and storage; 

 Knowledge of appropriate computer programs including word processing and e-mail 
systems, desktop publishing, computerized presentation programs; 

 Knowledge and understanding of environmental issues in Nunavut, including 
familiarity with the Nunavut Land Claims Agreement and relevant policies and 
legislation, as well as having an understanding of local interests and concerns; 

 Proven written and verbal communications skills, including experience in facilitation 
and group presentations;  

 Excellent interpersonal skills including experience working effectively in a multi-
cultural environment; 

 Proven organizational and planning skills, including a demonstrated ability to 
initiate, manage, and complete complex and concurrent projects working both 
independently and in teams;  

 Experience managing projects and budgets under limited direction; 
 
Specific job skills listed in this description will be complemented by an awareness and 
sensitivity to the requirement for reflecting Inuit Qaujimanituqangit in all departmental 
initiatives.  The ability to speak Inuktitut is considered highly beneficial.   
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6. WORKING CONDITIONS  

List the unavoidable, externally imposed conditions under which the work must be performed and 

which create hardship for the incumbent. Express frequency, duration and intensity of each 

occurrence in measurable time (e.g. every day, two or three times a week, 5 hours a day). 

 

Physical Demands  

Indicate the nature of physical demands and the frequency and duration of occurrences leading to 

physical fatigue or physical stress. 

There is some physical effort required for the position.  The Specialist may be required 
to use camera or other heavy equipment in rough terrain and under difficult conditions. 
 There are also long periods where the incumbent is required to stay seated and use a 
computer which can cause back and muscle strain.  The Specialist will be expected to 
travel including under harsh weather conditions in small aircraft.  There may be 
occasions when the Specialist will be required to accompany field staff for land travel 
via boat, ATV, or snowmobile, including overnight camping in arctic conditions. 

 

Environmental Conditions 

Indicate the nature of adverse environmental conditions, to which the jobholder is exposed, and 

the frequency and duration of exposures. Include conditions that disrupt regular work schedules 

and travel requirements. 

The physical environment is considered adequate.  Land travel may entail exposure to 
extreme weather and environmental conditions normal to the Arctic. 

 

Sensory Demands 

Indicate the nature of demands on the jobholder’s senses to make judgments through touch, 

smell, sight and hearing, and judge speed and accuracy. 

The Specialist is expected to spend long period using a computer, which can cause 
eye and muscle strain. The Specialist must also spend long periods of intense 
concentration. 

 

Mental Demands 

Indicate conditions that may lead to mental or emotional fatigue.  

Under normal working conditions the mental stress is not excessive even though the 
Specialist must deal with many different people. However, the Specialist is often faced 
with shifting priorities and tight deadlines and urgent situations, which significantly 
increase the stress level of the position. 
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7. CERTIFICATION –  

Employee Signature Supervisor Title 

 

Manager, Communications, Education, and 

Outreach (13-11501) 

Printed Name Supervisor Signature 

    

Date: Date 

I certify that I have read and understand the 

responsibilities assigned to this position. 

I certify that this job description is an accurate 

description of the responsibilities assigned to the 

position. 

  

Deputy Head Signature  

   

Date:  

I approve the delegation of the responsibilities outlined herein within the context of the attached 

organizational structure. 

 

8. ORGANIZATION CHART 

Please attach Organizational Chart indicating incumbent’s position, peer positions, subordinate positions 

(if any) and supervisor position. 

“The above statements are intended to describe the general nature and level of work being 

performed by the incumbent of this job. They are not intended to be an exhaustive list of all 

responsibilities and activities required of this position”. 


